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[ OMKHOCTHAA MHCTPYKLMUA WKONBHOTO 6ubnnoTtekapn

BubanoTekapb (3aBeayowwmii B6ubAMoTeKON)

1. O6wme NONOKEHUA

1.1. Hacroswan [OMKHOCTHAA WHCTPYKUWA paspaboTaHa Ha OcHoBe Tapndmo—naanmbuxauuouuoﬁ
xapaKTepucTuku 6ubanortekaps, yTBEPKAEHHON NpUKasoM Mun3gpascoupa3ssutua Poccuun ot 31 mas
2011 r. Ne 448H «O BHECeHWM U3MEHEHUA B EanHbIN KBaNUPUKALMOHHbIA CNPaBOYHUK DOMKHOCTEH
pyKoBOAWTENeN, Cneuuanucros W chyxawmx, pasgen «KBaNMPUKALMOHHDbIE XapPaKTePUCTHUKK
[AOMKHOCTEH paboTHUKOB obpasosaHuA» (3aperucrpuposaH MwuHioctom Poccumn 1 miona 2011 roaa,
perMcTpaLmoHHbii Ne 21240) , uameHeHun B EAuHOM KBa/IMPUKALMOHHOM CrpaBoYHUKe [OMKHOCTEM
pyKkoBoguTenei, Cneuuanucrios W CAyXalmx, pasgene «KBaNMOUKaLMOHHbIE  XapaKTepPUCTUKN
AOMKHOCTeN pabOTHUKOB 06pasoBaHUAY, YTBEPKAEHHOM NPUKa3OM Mwun3gpascoupassutua Poccum ot
26 asrycta 2010 roga Ne 7611 (3aperucTpuposaH MWHIOCTOM Poccuu 6 okTabpa 2010 ropa,
perucTpauuoHHbin Ne 18638).

1.2. BubnuoTekapb (3aseaytowmi 6ubnMOTeKOI) HasHauaeTcA M ocBoboxaaeTca OT DOIKHOCTH
AWPEKTOPOM LLKOAbI.

1.3. BM6NMOTEKapb AO/MKEH WMeTb BbiCliee WAM cpeaHee npogeccumoHansHoe obpasosaHue 6es
npegbABAeHUA Tpe6oBaHWii K cTaxy paboTel uau oblee cpeaHee obpasoBaHue, KypcoByio noAroToBKY
1 cTax paboTbl B JJOMKHOCTH 6ubanoTeKapa He MeHee Tpex NeT.

1.4. EM6AMOTEKapb MOAYMHAETCA HENOCPEACTBEHHO 33aMEeCTUTENto AMpEKTOpa KONl No y4ebHo-
socnuTaTenbHou pabore.

1.5. B csoeit peatenbHocTM 6GubanoTekapb PYKOBOACTBYETCA 3aKOHOAATe/NbCTBOM Poccuitckoin
depepaunn O KynbType, obpasosaHuu U 6mMb6AMOTEYHOM Jefie; NOCTaHOBAEHUAMU MpasutenbcTBa
Poccuiickoit ®epepauuyn, OnNpeaenAlOWMMU  PasBUTUE KyAbTYpbl; PYKOBOAALWMMU AOKYMEHTaMU
BbILIECTOALMX OpraHos Mno  Bonmpocam 6ubnuoTeuHolt paboTbl; NMpasunaMu  OpraHusauun
616NMOTEUHOrO TPYA], YHeTa, MHBEHTapuU3aLuu; Npasuiamu no oxpaHe TpyAa, TexHuke 6e3onacHoCcTi U
NPOTUBONOMKAPHON 3aliuTe, a TaKKe ycrasom u lpasBunamu BHYTPEHHEro TPYAOBOTO pacnopska
LWIKONBI ¥ HacToALLeNH MHCTPYKUMen.

2. DyHKuMK
OCHOBHbIMM HaNpasAeHNAMM AeATeNbHOCTH GubanoTekapa ABNAIOTCA:

2.1. ®opmuposaHve ¢oHaa 6ubanoTeuHo-MHGOPMaLMOHHBIX pPecypcos ob6uieobpasoBaTeNlbHOro
yupemaeHua.

2.2. UndopmaumoHHoe obecneyeHne y4e6HO-BOCTIMTaTEIbHOTO NPOLIECca B WKOAE.
2.3.Mponaranga YTeHna Kak dbopmbl KyIBTYPHOFO 4OCYTra.

3. [lomKHOCTHbIe 06A3aHHOCTH




Eu6AnoTeKapb BbINONHAET cneaylolmne AOMKHOCTHBIE o6a3aHHOCTH:

3.1. OpraHusyeT paboty 6uGanoTeku LIKOALI, $opmuposaHue, 06paboTky W cucTEMaTU3UpOBaHHOE
xpaHeHue 6ubanoreuHoro ¢poHaa.

3.2. CocraBnAeT KaTa/iork, KapToTeKK, yKasaTenu, TemaTuyecKkue cnucku v 063opbl IMTEpaTypbl.

3.3, O6cnyxmsaeT 0By4aloWMXCA M PabOTHUKOB WKO/bI Ha aBoHeMeHTe, OopraHusyeT U NpoBOAUT
CBA3AHHYIO C 3TMM WMHGOPMaUUOHHYIO paboTy (BbICTAaBKW, BUTPUHbI W Apyrue MepOonpUATUA NO
nponaraHae KHUrmM), ocyLecTeasaeT noa6op AUTepaTypbl N0 3aABKaM yuTaTenen.

3.4. Beper yueT pabotbl 6ubanoteku u npeACTaBnAeT YCTaHOB/IEHHYIO OTHETHOCTD.

3.5. MpUHUMaEeT KHIKHble GOHAbI HA OTBETCTBEHHOE xpaHeHWe No aKTy W pasoBbIM AOKYMEHTaM u
BefeT COOTBETCTBYIOLMA YHeT, yacTByeT B MHBEHTapU3aLMKN KHIWKHBIX GOHAO0B, CUCaHNK ycTapesiuei
W BETXOM NUTepaTypbl NO YCTAHOB/NIEHHbIM NPaBUAaM U HOpMaM.

3.6. MpUHMMaET B yCTaHOBNIEHHOM NOPAAKeE MEpb! K BO3MeLLEHMI0 ylep6a, NPUUNHEHHOTO KHUKHOMY 1
uHbIM hoHAaM 6ubnMoTeKn No BUHE yuTaTeneit (nonb3oBarenen) U B CBA3N C HeAoCTayeit, yTpaToi unu
nopuyein KHWT.

3.7. YcTaHaBAMBAET W NOAAEPKNBAET CBA3W C APYTUMU 61BN1MOTEKaMU, OpraHu3yeT MeXBUbNMoTeUHbIN
obmeH.

3.8. OdpopmnaeT NOANMUCKY WKO/bI Ha nepuoaMYecKre M3aaHNA U KOHTPOZIMPYET WX AOCTaBKY.
3.9. MpuHUMaET mepbl K obecneueHnto 6uBanoTekn HeobxoAUMbIM o6opypoBaHUEM.

3.10. OpraHusyeT uuTaTeNbCkue KOHdepeHuuu, AMTepaTypHble Beyepa M ApyrMe Maccosbie
MeponpuUATHA.

3.11. Cobniopaer npasuna No oxpaHe TPyAa, TexHuKe 6e3onacHocTU M NPOTWUBONOKAPHOW 3aLUTE;
CNeAMT 3a HaA/IeNaLLMM CaHWUTapHBIM COCTORHWUEM nomeLueHwit u GoHA0B BUBANOTEKN.

4. MNpasa
BubavoTekapb UMEET NpaBo:

4.1. [lasaTb obs3aTenbHbie ANA WCMONHEHUA yKasaHuA obyuarowmmca U paboTHWKaM LWKO/bI MO
BONPOCAM, KacaroLMMCA COBNI0AEHWA NPABUA noAb30BaHWA 6UBAMOTEYHBIMKU dOHAAMMK.

4.2. KoHTponuposaTb W HanpasafTb paboty yboplmka cNyKeBHbIX MOMELLeHNA ¢ paboyero no
0B6CNYHMBAHUIO K TEKyLLeMy PEeMOHTY 3[aHWIA, COOPYXKeHWi U O0O6OpYAOBaHWA B nomeLleHUax
6ubnnoTekm.

4.3. YyacrsoBaTb C Npasom cosellaTeNbHOro ronoca B 3acegaHUAX negarorMyeckoro coseta LUKOAbI.

4.4. CamocTosTenbHo BbibupaTe ¢opmbl, cpeacTea W MeToAbl 6ubanoreyHo-MHPopMaLUOHHOTO
obcnyxueaHua obpasosaTenbHOTO U BOCMUTAaTENbHOrO MPOLECCOB B COOTBETCTBMM C LENAMW U
3aja4amMu, yKasaHHbIMU B yCTaBe o6ueobpa3oBaTeNbHOTO YYPEKAEHUA U nonoxeHuu o 6ubanotexe
o61e06pa30BaTeNbHOTO YUPEXACHUR;

4.5. NpoBoAUTL B yCTaHOBNEHHOM NOpAAKE baKyNbTaTUBHbIE 3aHATUA, YPOKU
U KPYHKH 6ubanoTeuHo-6ubnnorpapuUeckmx 3HAHUI ¥ MHOOPMALMOHHOM KYNbTYPbI;

4.6. OnpeAenaTb UCTOYHUKU KOMMNEKTOBaHMA MHPOPMALMOHHBIX PeCcypCos;



4.7. U3biMmaTb M peanu3oBbiBaTb AOKYMEHTbI U3 ¢oHAOB B COOTBETCTBUM C MHCTPYKLMEeNH no y4ety
6ubanoteuHoro ¢poHAa;

4.8. OnpeaenaTb B COOTBETCTBUM C Npasuiamu nonb3osaHua 6ubanoTexoil obueobpasosaTeibHOMO
yUPeXAEHUA, YTBEPHAEHHbIMU pykosoauTenem obuieobpasoBaTeNbHOrO  yYpexaeHusa, U no
COTNAcOBaHMI0 C POAWUTENbCKMUM KOMMUTETOM WM noneyuTeNbCKMM COBETOM BWAbl WM pPasmepb
KOMReHcaLumm yiiep6a, HaHeCeHHOTO NoNb30BaTeNAMU 6MBNAUOTEKMN,;

5. OTBETCTBEHHOCTb

5.1. 3a HEMCNONHEHUEe WAKU HeHaANexallee UCNONHEHNE 6es yBawuUTENbHbIX NPUUMH YcTasa u Mpasun
BHYTPEHHero TPyAOBOrO PacnopaAka WKO/bI, 3aKOHHBIX PAcnopAXKeHWi AVPEKTOpa WKONbI U MHbIX
NOKaNbHbIX HOPMAaTMBHBIX aKTOB, AO/IKHOCTHBIX oBA3aHHOCTel, YCTAHOBNEHHbIX —HacToAllen
MHCTpyKUMeEil, B TOM YuCie 33 He WCNONb30BaHWE npeaocTaBneHHbiX npas, 6ubnnoTekapb HECET
ANCLMNMHAPHYIO OTBETCTBEHHOCTD B NOPAAKE, onpefeneHHOM TPy A0BbIM 33aKOHOAATE/IbCTEOM.

5.2. 33 BMHOBHOE NPUYMHEHWE LIKONE WK YHACTHUKaM o6pasosaTenbHOro npouecca B CBA3U C
ucnonHeHuem  (HeucnonHeHnem) CBOMX [OMHHOCTHDBIX obaszaHHocTe OubnuMoTekapb HeceT
MmaTepuanbHyl0 OTBETCTBEHHOCTb B NOPAAKE W B npedenax, YCTaHOBNEHHbIX TPYAOBbLIM M (nnn)
rpaXAaHCKUM 3aKOHOAATENbCTBOM.

BEn6AnoTeKapb HECET NOJIHYI0 MaTepuanbHYo OTBETCTBEHHOCTb B CIy4ae HeAoCTauu, yTparTbl UAK NOpHK
KHWT, NPUHATBIX Ha XpaHeHWe Ha OCHOBaHUM NUCbLMEHHOro 4OorosBopa O NOJHOM maTepuasibHON
OTBETCTBEHHOCTH, EC/IN HE AOKAKET, YTO yliepb NpuunHEH He no ero BUHE.

6. B3auMOOTHOLLEHUA
Bubanotekapb:

6.1. PaboTaeT na rpaduKy, COCTaBNEHHOMY MCXOAA N3 40-yacoBoii paboueil Heaenn u yTeepRaeHHOMY
AVNPEKTOPOM LUKOAbI MO NPeACTaBAEHUIO 3aMecTUTENA AUPEKTOPa LWKONbI NO y4e6HO-BOCNMUTaTENbHON
pabore.

6.2. MOMET NpPUBNEKATbCA MO PacNOPANEHMIO 3aMeCTUTENA AvpeKTopa LWKOAbl Mo y4ebHo-
BOCMUTAaTENbHOM paboTe K 3KCTPEHHON 3ameHe BpemMeHHO OTCYTCTBYIOLMX YUUTE/eH U socnuTaTenen B
npeaenax HOPMa/bHO# NPOAC/KUTENLHOCTU CBOETO paboyero BpeMeHM C AONO/MHUTENBLHOM NOYACOBO
onnatoit negaroruyeckoi pabotbl.

6.3. MonyyaeT OT AMPEKTOpa WKOAbI W €ro samecTuTeneilt MHGOpMaLMio HOPMaTUBHO-NPABOBOMO U
OpraHn3aLMOHHO-METOANYECKOTO  XapaKTepa, 3HAKOMWTCA MO PacnucKy € COOTBETCTBYIOWMMM
[OKYMEHTaMM.

6.4. PaboTaeT B TECHOM KOHTaKTe C Y4UTENAMMW, poautenamu oby4aromnxca (nuuamu, uUx
3aMeHSAIoLLMMHK); CUCTEMATUYECKH obmeHuBaeTca MHdopmauumeid no BOMPoOCam, BXO4ALMM B €ro
KOMMETEeHLMIO, C aAMMHUCTPaLMeil 1 neaarormyeckumm pabOTHUKaMM LLIKOAbI.
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